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Navigate to Carroll Self-Service 12 Steps (4

STEP 1

Click on User Options

Academics

Daily Work

Vendor Information

User Options

CARROLL
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Student Finance
Here you can view your latest statement and make a payn

Banking Information
Here you can view and update your banking information.

Course Catalog
Here you can view and search the course catalog.

Graduation Overview
Here you can view and submit a graduation application.
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https://carrollu-ss.colleague.elluciancloud.com/Student
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STEP 2

Click on Student Records Release

User Profile S

Emergency Information

=
View/Add Proxy Access
.4
Student Records Release [ ()
Required Agreements
@
r

STEP 3
Click on Add Person/Relationship

|| Deny access to All

Active Relationship

Course Catalog
Here you can view and search the course catalog.

Graduation Overview
Here you can view and submit a graduation application.

Academic Attendance

Here you can view your attendances by term.

Faculty
Here you can view your active classes and submit grades ¢
students.

Financial Management

No Active Relationship Available

‘ Add Person/Relationship \
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https://carrollu-ss.colleague.elluciancloud.com/Student/StudentRecordsRelease

STEP 4
Enter their First Name

This is the name of the person who you are filling the FERPA out for (mother, father,

guardian, etc.)
m No Active Relationship Available

Add Person/Relationship

First Name * Last Name * Relationship *
ﬂ Pid| ] ‘ Please Select
Access *

() Allow Complete Access

O ~llow Select Access

| | Schedule @
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STEP 5

Enter their Last Name

This is the name of the person who you are filling the FERPA out for (mother, father,

guardian, etc.)

Iﬂl No Active Relationship Available

Add Person/Relationship

irst Name * Last Name * Relationship *
Pio ‘ ﬂ Pete| ]] ‘ Please Select
wccess *

) Allow Complete Access

) Allow Select Access

[ ] Schedule @

STEP 6

Select their Relationship to you

ailable
ast Name * Relationship * PIN *
Pete ‘ U Guardian v ] ‘ Enter a 4 digit PIN
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STEP 7

Enter a PIN for that person

This can be any four digit number. You will need to share this code with the person you are
giving access to, this pin will be used for the person to identify themselves to respective
offices over the phone. No information will be given without this pin.

‘elationship * PIN * Start Date

Guardian v [[ 1234 ’] M/dryyyy m
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STEP 8
Enter a Start Date

Leave the End Date blank if you want them to have access the whole time while you are a
student. If you want them to have access for a set period of time, add an end date.

Start Date End Date

[[ 05/01/2024 . }| M/dRyyy

STEP 9

Pick what information you want this person to have access to

Add Person/Relationship

First Name * Last Name * Relationship * PIN *
Pio Pete Guardian v 1234
Access *

Allow Complete Access

o Allow Select Access

Schedule (@)
| status @
| student Accounts
Attendance (@
| Grades (D

Financial Aid

NMierlaciira Anraamant
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STEP 10
Check | authorize the institution to disclose my information to this party

| | Attendance (i)
[ | Grades @

(] Financial Aid

Disclosure Agreement

| authorize the institution to disclose my information to th

< Cancel >

STEP 11
Click Submit

Surere N3y

Status @
Student Accounts
Attendance (@)
Grades @)

Financial Aid

Disclosure Agreement

I authorize the institution to disclose my information to this party

=] )

© 2000-2024 Ellucian Company L

LAR:BOLL 8 of 10



STEP 12
To Add another Person, Click on Add Person/Relationship

Active Relationship

E No Active Relationship Available

Add Person/Relationship

First Name * Last Name * Relationship *
‘ Pio ‘ Pete Guardian
Access *

o Allow Complete Access

( 7 ) Allow Select Access
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