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STEP 1

Go to the Student Portal in Anthology

For additional information please check out our guide titled "Accessing the Student 
Portal".

STEP 2

Click on My ProFle

Select "My Pro3le" from the navigation bar on the left.
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STEP R

Click on My ERYPA

Under the "My Pro3le" menu select "My FE4PA".
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STEP Y

MO ERYPA Page

wou -ill be taken to the "My FE4PA Page" -hich is -here you can set up your FE4PA settings 
to your preference.

To get started, select one of the options from the drop5do-n menu labeled "Please 
Select".
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STEP I

TPIsn

Of you choose to "WPTOn" then you -ill select -hich directory information that you are 
consenting to share. wou can choose either your Permanent Address, Campus Address, or 
both.

Nhen you have selected your preference click the orange "Save" button.
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STEP 6

ConDent

Of you choose "Consent" then you -ill be able to add individuals -ho you -ould like to give 
access to your records.

This could be a parent or guardian that -ould like to vie- your information. wou can add a 
a person by clicking "ADD PE4SWx" in the lo-er right corner.

wou can also edit eJisting contacts here as -ell if there is a name or address change. 7ust 
click "edit" in the far right column on the table.
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STEP 8

ANN PRYST/pedit

Of you -ould like to either add or edit a person, you -ill see a form pop up at the bottom 
of the -indo- under the initial list. wou can begin 3lling this out if you are adding someone 
for the 3rst time, or you can edit the details of a listed person.
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STEP G

RditpEill out the detailD

9o through the form and 3ll out all of the contact details for the individual.

STEP :

Select ConDent Tmtion

At the bottom of the form you can select -hat you are consenting that they are allo-ed 
to vie-.

wou can choose bet-een "Academic Status", "Attendance", "Class Schedule", "Conduct 5 
Parent", "Financial Aid", "9rades", and "Student Accounts". wou can choose to select all 
of these or check the boJes individually.

Nhen you have added all of the information that you like and checked the boJes that you 
-ant, click the orange Save button.
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STEP 10

EermaNocu$entD

Of you select "FerpaDocuments", you can vie- and do-nload the of3cial "xoti3cation of 
4ights Under FE4PA.pdf".

Click the "Do-nload Files" link to do-nload the PDF.
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